UWRL Faculty Resources:
Business Services Office (BSO)

Need Help With

¢

[ Service Centers

Rate Specialist
Accounting

Management

! y y

/ Employment ) Employees )

Pre-award,
Proposal, Faculty Salary Plans HR Specialist

l

BSO Directory

You can also ask any BSO staff member for help with any of these items, and they can
direct you to the right person.

Cathi Allen
BSO Office Manager

cathi.allen@usu.edu
UWRL 211
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Katie Reynolds Jamie Stubbs NeCole Walton
Business Assistant Business Manager Business Manager
Hydraulics
katie.reynolds@usu.edu necole.waltons@usu.edu

jamie.stubbs@usu.edu
UWRL 213 UWRL 203 UWRL 209

[ Proposals [ Pay & ‘ Students & [ Travel

Booking Travel

& Post-award Workers Comp AggieTime Specialist Travel Authorization
Travel Reimbursement
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v
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P-Card

Training & Receipts

y
B

Ordering on Amazon,
EZ-Buy, or Contract
Vendors

v

( UWRL

Receptionist
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I Buying & Ordering [ Hydraulics

)
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I Jamie Stubbs
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Ordering a

\—— computer, tablet, or

something over
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$5,000?



UWRL Faculty Resources:
IT, & Communications

Need Help With

4

Building &

Services ) Administrative /

[ | [ 1

Building Issues

Student Office Assignments Document Editing Websites Logos Approval
i i News Lobby Screen Watermark Faculty Success
Copler.s & Printers Inventory/Surplus IT Assistance Vid Gr: hics Reporting
Mail & Keys Beth’s Schedule video P .
Reserving Conference Rooms Vehicles Advisor to Ambassadors Pictures Swag Document Design
Temporary Parking Passes Safety
Shirts Tracking Student Safety Training

Reservations &

Check Out Alyssa Regis )

[UWRL Re ( S

ceptionist Lacy Susman
s / Receptionist . /

Issues &
Maintenance
*Tyler has limited availability and may coordinate
with Paul Rew (USU CEE) for IT requests.

" Building Services Communications

Brittanie Carter Carri Richards

*Communications assistance depends on availability.

Lacy Susman Ashton Decker Aiden Gallegos Tyler Blackham Alyssa Regis Brittanie Carter Carri Richards
Admin Assistant & UWRL Maintenance UWRL IT Communications Digital Marketing PR Specialist,
Office Manager Receptionist Technician Technician Specialist Communications Lead
lacy.susman@usu.edu uwrl.receptionist@usu.edu  aiden.gallegos@usu.edu tyler.blackham@usu.edu alyssa.regis@usu.edu brittanie.carter@usu.edu carri.richards@usu.edu

UWRL 105 UWRL 104 UWRL 113 UWRL 210 UWRL 215 UWRL 211A



